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CAMBUSBARRON VILLAGE NURSERY

Welcome 
Welcome to Cambusbarron Village Nursery. This handbook provides you with information about who we are, 
our values, vision, aims and aspirations, as well as practical information which you may find useful. 
We want to work in partnership with you so that we can do our best for your child and for you. We plan to 
communicate regularly with you through informal chats, email, social media, newsletter and website. We 
currently maintain a presence on the following on-line platforms 
Cambusbarron Village Nursery website 
Cambusbarron Village Nursery facebook page 
Cambusbarron Village Nursery Instagram  

Please feel free to approach me or any member of the staff team at any time if you would like more information 
about any aspect of our service. 

Kind regards 

Jane Bain 
Manager 
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Introduction 
Our Mission Statement : 
To provide a community focussed service which meets the needs of our children, their families and our 
community. 

Cambusbarron Village Nursery sessions run during school term time from 8:45am - 3:15pm. Children aged from 
2 1/2 to pre-school are welcome to attend. Cambusbarron Village Nursery runs in partnership with Stirling 
Council and can offer fully funded (free) places for eligible children in line with Stirling Council’s Nursery 
Admissions and Charging Policy. Non-eligible children are welcome to attend on a fee paying basis. The 
Scottish Government “Funding Follows the Child” policy is provider neutral and empowers parents to choose 
the early learning and childcare setting that best meets their needs, wherever it is. This means that we welcome 
children not only from Cambusbarron but also from outside the village.  

Our Nursery has the following social aims and objectives : 
• Provide a safe, inclusive and nurturing environment where all children can develop confidence, take risks, 

learn from their mistakes, make informed decisions and develop a “can do” attitude. 
• Encourage and celebrate creativity, curiosity and a life-long love of learning. 
• Develop skills for the future by providing opportunities for children to engage in high quality, motivating, 

challenging and purposeful learning experiences across a broad curriculum. 
• Work in partnership with parents and the local community to ensure that children are supported to achieve 

their full potential, be fit and healthy, have high aspirations and recognise the positive contribution they can 
make to society. 

• Provide high quality, accessible, flexible and afford- able service for parents. 
• Be a community focussed service. 
• Facilitate parental employment and/or education. 
• Promote the benefits of outdoor play and learning particularly in the natural environment. 
• Promote learning for sustainability. 
• To provide outdoor play and learning opportunities to economically and educationally disadvantaged children 

and adults. 
• To provide training opportunities for fellow professionals. 
• To be a fair ethical and supportive employer. 

We know that parents are the most significant influence in a child’s early learning experiences. We welcome and 
value parental involvement in our setting. 

Contact us: 

Cambusbarron Village Nursery  
The Community Centre  
St Ninian’s Road  
Cambusbarron  
FK7 9NU 
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Social Media :  
Please follow us on 

Please “LIKE” Cambusbarron Village Nursery page for general Nursery information.  Parents can request to 
receive an invite to a private group which allows them to see photographs and session details.   
Website : www.CambusbarronVillageNursery.com 

Fees 
Children not yet entitled to a funded place are welcome on the following fee paying basis: Full time space (5 
days) £175 per week 
4 days per week £144 
3 days per week £111 
2 days per week £76 

Please note that our session times and fees are subject to review. 
We work in partnership with Stirling Council and offer fully funded sessions to eligible children. 

Our Staff Team 
We employ a qualified and experienced staff team who are registered with the Scottish Social Services Council 
and who are committed to continuous professional development. Staff meet regularly to discuss and progress 
their professional development. 

General Inquiries admin@CambusbarronVillageNursery.com 01786 430497

Fees and payments finance@CambusbarronVillageNursery.com

Jane Bain (Manager) Jane@CambusbarronVillageNursery.com

Board of Directors Directors@CambusbarronVillageNursery.com

Designation Name Email

Manager/Lead Practitioner Jane Bain Jane@CambusbarronVillageNursery.com

Early Childhood Educator (ECE) Jen Gairns jen@CambusbarronVillageNursery.com

Early Childhood Educator (ECE) 
part time

Jordan Sutherland jordan@CambusbarronVillageNursery.com

Administrator/Early Childhood 
Educator part time (ECE)

Lynda Simpson admin@CambusbarronVillageNursery.com
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Our Board of Directors 
As a Community Interest Company our partnership with our community extends beyond the traditional school-
gate boundary. We are governed by a voluntary Board of Directors who ensure we are accountable to parents. 
We are always happy to have parents involved in our setting please speak to us if you would like to be involved 
in any way. Parental involvement strengthens our relationships and allows parents to have a better 
understanding of our service. Our Board of Directors is elected at an Annual General Meeting. We are always 
grateful to those who are on our Board and welcome new faces at all times. 

Term Times 
We operate Mondays to Fridays during school term times. A calendar of holidays is available on the  Stirling 
Council website.  

Emergency Closures 
Cambusbarron Village Nursery will be open during the times previously outlined, however on some occasions 
circumstances arise which mean the nursery has to close. Severe weather or power failure for example may 
force us to close. If this happens we will do all we can to let you know about the details of closure and re-
opening. 

How to Apply for a place at Cambusbarron Village Nursery 
Application forms are available from our Nursery Office or can be downloaded from our website. You can apply 
for a place at any time. Funded spaces however are allocated at an annual Admissions Panel Meeting held in 
April. 

Bringing your child to Cambusbarron Village Nursery 
When your child has been given a place at Nursery, he/she will be allocated a keyworker and assigned a group, 
Oak or Pine. Your child’s keyworker will be your initial point of contact while your child is at Nursery. We have a 
small staff team however and they are all very involved with every one of our children’s learning and 
development and therefore any staff member can be approached at any time. Prior to starting Nursery you will 
receive transition & welcome information. Home visits are available on request. You will be offered a settling in 
session which is an opportunity to meet your child’s keyworker and the staff team. During your visit the 
keyworker will explain the settling in process. Every  child’s settling in process is unique to them. It can be 
detrimental to leave your child at Nursery too quickly. Similarly, spending too much time with your child can 
prevent them from establishing necessary relationships with staff. We recognise that settling in can be a difficult 
time for you and your child but staff are skilled and experienced in the settling process. Please speak to us if you 
need additional support or advice. 

Support Worker part time 
(SWECE)

Helen O’Toole helen@CambusbarronVillageNursery.com

Administrator/Finance Department Suzanne Wynn-
Griffith

finance@CambusbarronVillageNursery.com
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Personal Plans 
When your child first starts at Cambusbarron Village Nursery we will begin collating their Personal Plan. This 
comprises all the information we hold about each individual child. It may comprise many documents and they 
might not all be stored together but they are always kept safe and confidential.  
In common with all Stirling Council funded providers a Personal Plan for children attending Cambusbarron 
Village Nursery will : 

• Be developed in partnership with parents/carers and children. 
• Put the child at the centre and see the child as a whole. 
• Not 'label' a child by their condition, needs or circumstance. 
• Take account of individual needs, preferences and choices. 
• Recognise a child's existing network of support. 
• Value diversity. 
• Safeguard and promote children’s rights. 
• Be used to share information when appropriate. 
• Prioritise the best interests of the child. 
• Identify any specific or additional needs and details of how needs will be met. 
• Identify learning goals and document progress over time. 
• Incorporate Integrated Assessment Framework (IAF) GIRFEC paperwork as required. 

A Personal Plan is a working document and will be reviewed, updated and amended as appropriate. It helps 
ensure effective communication between you, your child and all of the professionals working with your child.   
A Personal Plan is linked to the wellbeing indicators, Safe, Healthy, Achieving, Nurtured, Active, Respected, 
Responsible and Included (often referred to as SHANARRI). The first stage of developing a Personal Plan is to 
complete an “All about Me” document which will comprise core information such as name, address and date of 
birth and other information such as interests and preferences which will help us get to know your child. 
Thereafter, as your child progresses in Nursery, staff will maintain the Plan and include records of settling in, 
learning, development needs etc. Regular communication between parents and staff helps us support your 
child’s learning and development and we ask you to keep us updated and informed of any changes and 
welcome any news or information about events that are significant to your child. We will ask you to review and 
update the information we hold at least every 6 months. 

Arrival and Collection of Children 
Our enrolment form asks you to provide list of people who are allowed to collect your child. Please let us know 
in advance if there is anyone different coming to collect your child. We cannot let your child leave the nursery 
with another person unless you have informed us beforehand. We may ask for identification if the person is not 
known to us. We cannot allow a child to be picked up by anyone under the age 16 years. Please note that we 
will not allow a child to be picked up by anyone who appears to be under the influence of alcohol or drugs. 
Where a child is not collected, staff will attempt to contact the parents/guardians. If parents cannot be 
contacted the emergency contact number will be called. 
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Emergency Contacts 
Please make sure that we know where to contact you in an emergency.  If you move house or change your 
telephone number, or your emergency contact person does, then please inform the main office immediately.  

What you should bring 
Please make sure all clothing is well labelled and kept in a clearly identifiable bag. 
The following items should be provided : 
A pair of indoor shoes.   
Spare clothes  
Nappies and wipes (if applicable) 
Appropriate clothing for rainy/snowy/hot weather e.g. welly boots/ warm clothes/ sun hat/ sun cream (please 
label with your child’s name).  
Please remember the children are here to learn through their play and will often get dirty and/or wet, particularly 
when we are in the woods and garden.  Please do not send your children to nursery in clothing that is “good” or 
should not get dirty. 

Uniform 
Our nursery uniform is a teal green sweatshirt and polo shirt with our logo and is available from Sprint Design, 
Unit 46, Stirling Enterprise Park, Stirling FK7 7RP. Email info@sprintdesign.co.uk. Tel: 01786 447707.  
Uniform is not mandatory but, as play and learning in nursery can often be a messy business, we appreciate 
that many parents (and children) like to wear this practical clothing.  

Lunch 
Lunches are provided for eligible/funded children and staff will consult with children daily to order their lunch 
from the current menu. Fee paying children may bring their own lunch or a lunch from the menu may be 
purchased at a cost of £2.20 (lunch fees are set by Stirling Council and may be subject to change). Lunch 
menus are available on our website7. 
If a packed lunch is brought in it should ideally consist of a sandwich, yoghurt and a piece of fruit. We are 
committed to being a sustainable service and ask that you take this into consideration when packing your 
child’s lunch. 

Personal Belongings 
We strongly advise that items from home are not brought into nursery. While staff do their best to ensure that 
your child’s personal belongings are cared for, nursery holds no responsibility for such belongings being lost, 
broken or damaged. 

Nursery Day  
There is a general routine and pattern to our days at nursery as this helps children to settle and to feel part of 
the group. The day generally begins with Welcome Time where children come together as a group. There 
follows a period of free play where children can move around the room and choose whether to play 
independently or to join in a craft or adult led activity. We have a group snack time and then usually we go 
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outside to play in the garden. We also have access to the large gym halls in the centre and sometimes use them 
for more energetic play. Lunch is taken around 12 noon. The afternoon session follows a similar pattern to the 
morning session. 

Our Curriculum 
Our curriculum on one hand is formed by our children, it is created by all the learning they gain from their 
experiences. On the other hand however, the curriculum is also determined by staff whose knowledge of 
children’s learning and development allows them to provide purposeful experiences and interactions which will 
promote and encourage learning. 

We take account of Curriculum for Excellence (CfE) which details what we anticipate children to learn through 
experiences and outcomes and how best they learn as they get older and develop. In the planning for children's 
learning there should be: 
• Challenge and enjoyment. 
• Breadth. 
• Progression. 
• Depth. 
• Personalisation and choice. 
• Coherence. 
• Relevance. 

Getting It Right for Every Child 
Getting it right for every child and young person (GIRFEC) is a national policy to help all children and young 
people grow, develop and reach their full potential. GIRFEC is at the heart of all of our practice guidelines. Its 
focus is to improve outcomes for children and their families based on a shared understanding of their wellbeing. 
There are eight wellbeing indicators: Safe, Healthy, Achieving, Nurtured, Active, Responsible, Respected and 
Included.  
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Safe

Child Protection We aim to protect children from any form of abuse and act upon any 
behaviour indicative of this, All educators participate in child protection 
training which keeps them informed of current practices and highlights the 
need to be vigilant when working with children. Where educators have 
concerns regarding the safety of a child they are required to raise these with 
our Child Protection Officer and record these appropriately. Legislative Child 
Protection Procedures will be implemented where necessary.

Sun Protection To ensure your children are protected from the harmful rays of the sun we 
ask that you apply sun cream prior to nursery sessions. We would ask 
parents and carers to also provide sun hats and suitable clothing for the 
children playing outside. A labelled bottle/tube of sun cream should be 
provided for your child. Staff will apply this when necessary. 

Collection Please ensure that only people named in your child’s profile come to collect 
your child. Staff should be notified in advance if there are any changes to the 
usual pattern of collection.

First Aid Cambusbarron Village Nursery has qualified first aiders available at all times. 
Accidents are recorded and parents will be asked to sign to indicate that 
they are aware of the incident.  Please ensure that all contact numbers are 
kept up to date in case we need to contact you.  We also ask that you 
inform us if your child has any bruising or injury that has happened out with 
nursery.  If your child has suffered from a broken limb, a risk assessment and 
possibly a letter from your GP will need to be in place before he/she can 
return to Nursery following recovery.

Fire Safety A full fire risk assessment of the premises has been carried out and is 
subject to annual review. In addition, termly fire evacuation exercises are 
carried out in conjunction with the Community Centre Management 
Committee

No Smoking Policy There is a no smoking policy in the nursery at all times, including e-
cigarettes.

Social Media Policy Please read our policy which is available on our website (hard copies 
available on request).  Please do not post photos of any  Nursery children 
(apart from your own) on Social Media

Healthy
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Nappies/Pull ups We routinely change nappies after lunch and at other times as required. 
Soiled/wet clothes will be put back in the child’s bag.

Lunch Lunch is provided for eligible (funded) children. Staff will help children choose 
their lunch from the set menu. Lunches may be purchased for non-eligible 
children at a cost of £2.20 
You may, if you prefer, provide a packed lunch for your child. This should 
only contain a wrapped sandwich, a yoghurt and a piece of fruit. 
Sandwiches and yoghurt should be labelled with your child’s name.

Snack We are a healthy eating nursery and children will be offered a choice of fruit 
and/or veg and a carbohydrate rich food such as toast or oatcake. Full fat 
milk or water are offered to drink. We have a snack money tin where 
donations (suggested 50p per half day/£1 per full day) can be placed at the 
start of a session.

Medication We do not routinely administer medication. Where possible, please 
administer medicine at home before coming to Nursery. If your child requires 
medication to be administered during a session please speak to a member 
of staff who will assist with completing a bespoke administration plan. Staff 
cannot administer medication unless this form is completed. 

When your child is ill We aim to provide a healthy environment for everyone including families and 
staff. If your child is unwell they should not be brought to nursery. Please 
note that children should be kept off nursery for 48 hours AFTER the last 
bout of sickness or diarrhoea.  It is important that you notify us on the first 
day of your child being absent from nursery . It is policy that we will make 
contact with you on every day of an unexplained absence, to ensure that 
everything is okay. 

Achieving

Pre-birth to Three Pre-Birth to Three is used to support staff in providing positive outcomes for 
our children and families. Staff are aware that children’s learning is shaped 
through relationships, environment, health, family and community. Children 
are capable individuals in their own right and staff aim to nurture and create 
the specific support for each child based on individual needs and interests.

Curriculum for Excellence We provide indoor and outdoor opportunities for children to engage in all 
areas of the CfE including Literacy and English, Numeracy, Health and 
Wellbeing, Expressive Arts, Science, Social Studies and Religious and Moral 
Education. 
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Recording your child’s 
learning

Staff maintain a file containing information on children’s learning. This is 
available for you to see at any time. Please feel free to make contributions 
such as photos or news from home at any time. We also maintain individual 
learning folders which contain observations and allow staff to track and 
monitor your child’s progression in learning. These are also available for you 
to view at any time. Please just ask a member of staff

Nurtured

Additional Support Cambusbarron Village Nursery recognises that there may be times when 
children require additional support. Please speak to a staff member if you 
have any concerns about your child.

Active

Outdoor Play We value the importance of outdoor play and learning. We promote this at 
every opportunity as is crucial for healthy brain development and supports 
children to develop physically, emotionally and cognitively. Children will 
regularly spend part of the day playing and exploring in our Nursery garden. 
Please ensure that your child has appropriate clothing for our Scottish 
climate.

Woodland Play We offer regular woodland play sessions where the entire session is held 
outdoors in the local woods.  This offers a more immersive and 
consequently beneficial experience. These sessions take place whatever the 
weather. Timings and venue differ from standard nursery sessions. Please 
refer to the Woodland Play Handbook or speak to staff for more details.

Physical Activity We have access to 2 large gym halls within the community centre as well as 
our outdoor space. This ensures that children have access to energetic play 
in some form every session. 

Respected

Fairness We celebrate the differences between our children and their families. We 
believe that we should all be treated as individuals regardless of race, 
ethnicity, gender, religion, disability or family background. 
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Transitions We work to make transitions in and out of Cambusbarron Village Nursery as 
easy as possible. We have close links with the local Toddler group, local 
primary schools and nurseries and aim to support our children as they 
transition to and from Nursery.

Responsible

Our Ethos Children’s rights underpin our nursery ethos. We promote positive behaviour 
through modelling appropriate behaviours. Children are encouraged to show 
consideration for each other, the staff, the environment and resources. 
Children are encouraged to develop self regulating behaviour and to show a 
positive attitude to their peers, adults and environment.

Included

Makaton Friendly We regularly use Makaton signing in our daily practice to enhance 
communication. 

Parental Involvement We welcome parents as active participants in our service. Please speak to 
us if you would like to be more involved in our setting whether through 
helping at special occasions, more regularly or through providing us with 
your feedback and opinions. 

Community Involvement We actively contribute to the social capital of our local community. 
Relationships are formed between parents and children. We value our 
community and seek to promote the mutual benefits of our nursery.
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Our Policies 
Our policies are available to view on our website. 
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