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Introduction

Policy Statement

Cambusbarron Village Nursery (CVN, the Nursery) aims to ensure that suitable arrangements will be 
established and maintained in order to ensure the safety of service users, employees, contractors and 
members of the public who may be affected by our activities; this includes fire emergencies. The 
likelihood of such emergencies shall be reduced by the efficient application of safe working practices, 
by good housekeeping and other appropriate precautions. 
The Nursery recognises that fire presents a significant hazard to people, facilities and the operation of 
business and consequently will seek to prevent fire and will establish arrangements to ensure the 
consequences of fire within our premises are mitigated. The Nursery will endeavour to manage fire risk 
in accordance with best practice and the requirements specified in this policy. 

Fire (Scotland) Act 2005

Part three of this Act requires the Nursery to ensure, so far as is reasonably practicable, the safety of 
its employees and other relevant persons in respect of harm caused by fire in the workplace. To 
achieve this we will ensure that the workplace is subjected to suitable and sufficient fire risk 
assessments. We will also ensure that appropriate processes are in place to manage fire safety. CVN 
operates from a building owned and maintained by Stirling Council and managed by Cambusbarron 
Community Centre Management Committee (CCMC). As such the responsibility for fire safety within 
the. wider building falls to them. CVN will work with Stirling Council and CCMC to ensure appropriate 
fire safety processes and measures are maintained within the building. 

Fire Safety (Scotland) Regulations 2006

These Regulations define specific arrangements we must have in place to ensure that we manage fire 
safety appropriately. In particular we will: 
• review our fire risk assessments in accordance with the criteria specified within the Regulations; 
• take specific cognisance of all facility users when reviewing our fire risk assessments, especially 

vulnerable persons including young persons, and expectant & nursing mothers; 
• record specific information relevant to our fire risk assessments as specified within the Regulations; 
• put in place arrangements to plan, organise, control, monitor and review our fire safety measures; 
• maintain the buildings, facilities and equipment we use to prevent outbreak of fire; 
• provide our employees, students, contractors, and others who may be affected, with information 

regarding our fire safety arrangements; 
• provide our employees with appropriate fire safety training 

Our premises are maintained by Cambusbarron Community Centre Management Committee which 
has the responsibility to: 
• provide means for fighting fire; 
• provide means of warning in the event of fire; 
• provide means for raising the alarm to outside organisations; 
• ensure suitable means of escape from our buildings; 
• co-ordinate the fire safety duties of all persons with allocated responsibilities 

Health and Safety at Work etc Act 1974

In general this Act imposes duties on us to provide a safe place of work and safe means of entering 
and leaving our buildings. We must also provide as much information, instruction, training and 
supervision as is necessary to ensure, so far as is reasonably practicable, the health and safety of our 
employees at work and relevant others who may be affected by our activities. 
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In the context of fire safety, this means we have to provide: 
• suitable instruction and training before asking staff or relevant others to work; 
• suitable plans to direct egress during an emergency; 
• regular fire drills; 
• fire action notices and the signs pointing out of fire exits and evacuation routes. 

The Act also imposes a duty to 
• provision and maintenance of fire alarm and emergency lighting systems  
This is the responsibility of CCMC and we will work with them to ensure appropriate measures are in 
place. 

Management of Health & Safety at Work Regulations (MHSWR) 1999

These Regulations require employers to make a suitable and sufficient H & S Risk Assessments of the 
risks to the Health and Safety of their employees while at work. 

The Fire Safety (Scotland) Regulations (FSSR) 2006

RSSR requires employers to make suitable and sufficient Fire Risk Assessment (FRA) of the risks to 
the Health and Safety of their employees while at work and members of the public when on our 
premises. In addition a Fire Action Plan (FAP) should be produced at using the FRA as a reference. 

Equality Act 2010

Fire evacuation procedures will consider processes for persons with specific needs.  
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Policy Guidance Arrangements and Responsibilities 

General

Responsibility for complying with the Fire (Scotland) Act 2005 and subordinate regulations rests with 
the "responsible person". The latter is also often referred to as the “Duty Holder”. In a workplace, this is 
the employer and any other person who may have control of any part of the premises and resources, 
such as the occupier or owner. This person must have the power to be able to affect change i.e. by 
ensuring fire safety measures are implemented. 

In Cambusbarron Village Nursery the Board of Directors is responsible for ensuring the health, safety 
and welfare at work of all employees in their employment and visitors to playgroup. The Board will 
delegate accountability to achieve the requirements of this policy to the Manager. 

Responsibilities include: 
• complying with current fire safety legislation; 
• implementing this procedure within their areas of responsibility; 
• ensuring sufficient resources are available to cover for absence for all emergency roles; 
• ensuring that all persons assigned a fire/emergency management role are provided with sufficient 

training to enable them to competently carry out their responsibilities; 
• ensuring that where there are multiple access and egress points, during an evacuation 
• appointed staff position themselves to prevent unauthorised access; 
• ensuring suitable communication and training is delivered to all users within the service; 
• ensuring all new employees are provided with appropriate fire and other emergency training as part 

of the work area induction process; 
• ensuring relevant Fire Risk Assessment (FRA) and Fire Action Plans are managed appropriately, 

subject to agreed timeframes; 
• ensuring appropriate work specific emergency procedures/plans are developed to address fire 

hazards identified by risk assessment; 
• ensuring adequate resources have been provided and necessary corrective and preventive 

measures have been taken to minimise the fire risk at all events; 
• supporting the implementation of the requirements derived from risk assessment and Personal Care 

Plans; 
• carrying out a review into the effectiveness of each fire evacuation drill, including sanctions against 

any person failing to comply with the emergency evacuation procedures; 
• ensuring that any fire incidents are reported and investigated with a report issued. 

In turn, all staff and users are accountable to ensure this Policy is implemented. 

For the purpose of ensuring all nursery premises adhere to the Fire (Scotland) Act 2005, as amended, 
and the Fire Safety (Scotland) Regulations 2006, the overall accountable persons are the Board of 
Directors of Cambusbarron Village Nursery. They must ensure all fire safety measures are in place; as 
detailed in this document, through delegation, as appropriate. 

Periodic inspections must be carried out to identify any fire risks and ensure that appropriate measures 
are in place. Staff and volunteers will ensure that housekeeping standards are such that the risk of fire 
is minimised. 

It is the responsibility of the  Community Centre Management Committee to control contractors 
working on/in the premises and contractors must be bound by the management committee’s fire 
procedures. 
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The Nursery’s Fire Prevention measures will focus on three main areas (sources of ignition) - electrical 
safety, smoking and arson and will, in conjunction with all employees or their representatives, 
implement the measures detailed in the following guidance. 

Employee, Visitor and Contractor Responsibilities

• Ensure you are aware of the precautions to be taken to prevent fire, 
• Participate in fire evacuation practices, 
• Inform line managers and/or a fire warden of anything which could present a serious fire risk, (in the 

absence of line managers/wardens, the Premise/Office/Building Manager should be informed), 
• Report any faults or suggested improvements to the fire safety arrangements, and 
• Co-operate with your employer to allow them to comply with their fire safety responsibilities. 

Measuring Fire Safety Performance

Cambusbarron Village Nursery recognises the benefits of conducting active monitoring as a means to 
measure fire safety performance and to prevent incidents or fires before they occur. This includes 
monitoring the achievement of health and safety improvement plans and compliance with standards 
set out in this and supporting policies, procedures and guidance documents. 
Development and implementation of preventive and corrective actions to rectify unsatisfactory health & 
safety performance can only occur through regular line management monitoring of health & safety data 
to determine where resources will be deployed for best effect. 

Active Monitoring

Active monitoring methods used include: 
Inspection of premises, plant and equipment by the Board of Directors 
H&S Compliance audits carried out by the Board of Directors 
This type of monitoring measures success and reinforces positive achievement by recognising good 
work, rather than penalising failure after an event. 

Reactive Monitoring 

Reactive monitoring enables the organisation to learn from incidents, ill health cases or other 
deficiencies in health & safety performance which have already occurred. Measures of this include 
reporting of: 
Near miss incidents; 
Fire reports; 
Actions as a result of visit by external Authorities or BSI Audit. 

Policy Review 

This policy will be reviewed and modified as required. The review shall consider the findings of audits, 
H&S Panel outcomes and the individual performance of the Service. This guidance and any revision of 
it will be drawn to the attention of every Nursery employee. The content of supporting policies, 
guidance and documents produced will also be drawn to the attention of all relevant employees. 
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Fire Action Plan
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Fire Action 
Any person discovering a fire should


1. Sound the alarm

2. Dial 999 to call the fire brigade

3. Leave the building by the nearest fire exit


On hearing the fire alarm community centre users should


1. Leave the building by the nearest fire exit

2. Close all doors behind you

3. Report to the assembly point in the car park

Do NOT take risks

Do NOT return to the building for any reason until authorised to do so
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